MyH l/] |_|| l/| I_IA” b H O E Moanucan: MYHULMMANBHOE OBLLEOBPA3OBATENBHOE YUPEXAEHME "

CPEQHAA OBLUEOBPA3OBATENBHAS LUKOJIA Ne4” C. M.MCNAMEN
OBLLUEOBPA3OBATEJIBHOE Syt Ziacroioonsrt orvinc-orssoossss, orer-ororotooosis,
YUYPEXOEHUE "CPEOHASA  $sammosanapcean eonyommia. -barcas, o= WyHAAMATLHOE
OBLEOBPA3OBATE/IbHOE YYPEXXAEHWE "CPEAHASA
OBLEOBPABOBAT E T bH A - e brix Fesams oprmcns shesmosronoes.
T=0Oupektop, CN="MYHULNMANbHOE OBLLEOBEPA3OBATEJIbHOE

LU KO“A Neo4" C . CHAM E |7| YYPEXEHME "CPE[HASA OBLLEOBPA3OBATENBHAS LLKOMIA Ne4™ C.

MN.MCNAMEN BAKCAHCKOIO MYHULIMNATNIBHOIO PAVIOHA"
BAKCAHCKOIO e e
MYHULMMANTBHOIO P ANMOHA Forit Reader Bepon 1011 -
MyHununajabHoe 0011e00pa3oBaTeibHOE YUpeKIeHne

Cpennsisi 001eoopa3zoBartebHasn mkoaa Ned c.n.Ucaameit
bakcanckoro MyHMIMNAaJIbLHOIO paiioHa

CornacoBano ¢ YC [IpunsTO Ha YTBepKICHO
IIporokoir Ne5 3acelaHuu MIPUKA30M JUPEKTOpa
ot 08.01.2021r. Ilemarornueckoro cosera MOY COII Ne 4 c..
[TpoToxomn Ne 4 Ncnameit Nod
ot 09.01.2021r. ot 11.01.2021r.
Honoxenue

0 mopsiAKe pa3padoTKu U NPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX IPABOBBIX AKTOB

. O0uue moJ1oKeHUs

1.1. Jannoe IlonmokeHue pazpaboTaHo B cOOTBETCTBUU ¢ DenepaibHbIM 3aKOHOM No
273-®d3 ot 29.12.2012r. «O6 obpazoBanuu B Poccuiickoit deneparnuny, TpymaoBoro
konekca PO (Mlanee - TK P®), I'paxxnanckoro Koaexca P® (manee - 'K PD), a
takxke YcraBom MOY COILLNe4 c.ii. Ucnameit (nanee - Yupexxaenue), [Tonoxenuem
0 TOpsiIKE pa3paOOTKHU JIOKAJbHBIX HOPMATHUBHBIX MPABOBBIX aKTax YUpPEKICHHUS,
perIaMEHTUPYIOIIUX JAESTEILHOCTh 00pa30BaTEIbHOTO YUYPEXKIACHUS, B TOM YHUCIIC
MpeayCMaTPUBAIOIIUN  TOPSJOK y4eTa MHEHHMS TPEACTABUTEIIBHBIX OpPraHoOB
oOydJaromuxcsi M WX POAUTENECH (3aKOHHBIX TpEJACTaBUTENEH), pPaOOTHHUKOB
YupexxaeHnus npu MPUHSATHU JIOKAJTBHBIX HOPMATUBHBIX aKTOB, 3aTPArvBarONIUX HUX
UHTEPECHI.

1.2. Hacrosmee IlomokeHne O JOKaJbHBIX aKTax YUpexiaeHue  (mamee —
[Tonoxenue) pa3zpaboTaHo B IENAX peald3alii IpaBa Ha CaMOCTOSTEIHHOE
CO37JaHME HOPMATHMBHO-TIPABOBOM 0a3pl IJIi CBOEH JCATEIBHOCTH B paMKax
MOJIJHOMOYHMM, OTHECEHHBIX 3aKOHOAATEJIbCTBOM Poccuiicko denepanun K
KOMIETEHIIUM 00pa30BaTeIbHOM OpraHu3aIuy.

1.3. JlaHHO€ TIOJOXEHHE JIOTOJHSAET W KOHKPETH3UPYET TMOPANIOK U3TaHUS
JIOKAJIbHBIX aKTOB, OMPENCIICHHBIX Y CTaBOM YUPEXKICHUS, YCTAHABJIMBACT €JIUHbBIC
TpeOOBaHUsI K HOPMATHUBHBIM JIOKAJIbHBIM aKTaM, UX MOATOTOBKE, O(OPMIICHHUIO,
NPUHATHUIO, YTBEPKJIEHUIO, BCTYIUICHUIO B CUJIY, BHECEHUIO M3MEHEHUW U OTMEHE,
nyOauKaluy Ha 0(UIUATIEHOM caiiTe YupexKIeHus .



1.4. Hacrosimee IlonokeHne sBASETCS JOKaJbHBIM HOPMATHUBHBIM ~ aKTOM
YupexaeHuss U BXOAUT B IEPEUYEHb JJOKAIBHBIX aKTOB Y UPEKICHUS.
1.5. Hemsimu 1 3ajaduaMu HacTosero 11o10keHUs! IBIISTFOTCS:

* HOPMAaTUBHO-NIPABOBOE PEryJHMpPOBaHHE OOpPa30BATEIIbHBIX OTHOIICHUN B

YupexneHuu ;

* CO3JaHHE €IMHOW U COIIACOBAHHOW CHCTEMBI JIOKAIbHBIX HOPMATHUBHBIX aKTOB
YupexneHus;

* o0ecrieueHUE MpUHIUINA 3aKOHHOCTH B HOPMOTBOPYECKON JEATEIBHOCTU
YupexaeHus.

* COBEpIIEHCTBOBaHWE TMpollecca IOATOTOBKH, OGOPMIICHHUSA, NPUHATHI U
pean3aiu JOKAJIbHBIX HOPMATUBHBIX aKTOB;
* TpeAOoTBpalllcHUE  JTyOJMpPOBAHUS  PETyJIUPOBAHUS  OOIIECCTBEHHBIX M
00pa3oBaTeIbHBIX OTHOIICHUH B Y UPEIKICHUH.
1.6. JlokanbHBIE aKThl, COOTBETCTBYIOIIHE BCEM TPEOOBAHUSIM 3aKOHOAATEILCTBA PO,
SBJISIIOTCS. 00S3aTENbHBIMA K HCIOJHEHUI0 BCEMHU YYaCTHUKAMHU 00pa30oBaTEIbHBIX
OTHOIIICHHH.

11.OcHoBHAA YacTh

2. OcHOBHbBIE BH/IbI JIOKAJIbHBIX AKTOB Y UpeKaeHUs
2.1. Jlokanvhuiti axm YupesicOeHus TIPEACTABISIET COOOM OCHOBAHHBIA Ha
3aKOHOJIATEIHCTBE O(MUIIUATIBHBIN TPAaBOBOM JOKYMEHT, PUHATHIN B YCTAHOBICHHOM
MOPSAJIKE U PEryJHMPYIOLIMKA OTHOLIEHUS B paMkax YupexzaecHus. [lepedeHp BUIIOB
JIOKaJbHBIX  aKTOB, PETJIAMEHTUPYIOIIUX  O00pa3oBaTEIbHYIO  JIEATEIbHOCTD,
yCTaHABIMBAETCA YCTaBOM YUPEXKIEHUS M BKIIOYACT B ceOsl MPHUKa3bl, pelICHUs,
MIOJIOKEHHUsI, NIPaBWIa, UHCTPYKIMUA U Jpyrue. llpencraBiieHHbI NEepeyeHb BUJIOB
JIOKQJIbHBIX aKTOB HE SIBJISICTCS UCUEPIIBIBAIOIIUM.
2.2. Ycmae Yupesrwcoenus — JOKAIBHBIM aKT, HA OCHOBE KOTOPOTO IEHCTBYET
Yupexnaenue. YcraB YupexaeHuss NpuHUMaercs llemarorndyeckum COBETOM H
YTBEPKIACTCSI B TOPSJAKE, YCTAHOBJIEHHBIM 3aKOHOAATENBCTBOM Poccuiickon
Oenepanu. Ero copepxkanue onpenenserca cr. 25 @enepalbHOTO 3akOHA OT
29.12.2012 No 273-®3 «O06 ob6pazoBanuu B Poccuiickoii denepaninm»
2.3. Ilpuka3z — JOKaJbHBIM aKT, W3/1aBa€MbId PYKOBOAUTEIEM YUPEKICHHUS,
OCYIIECTBJISIONIEH 00pa30BaTENbHYIO ACATEIBHOCTD, MJII PEIICHUS OCHOBHBIX H
ONEPAaTUBHBIX 3aJ1a4. B Aenonpou3BOACTBE YUpEKICHUS BBIACISIIOTCS MPUKA3BI 110
OPraHU3alMOHHBIM BONPOCAaM, MPUKA3bl MO OCHOBHOM JEITEIBHOCTH, MPUKA3BI I10
JMYHOMY cocTaBy. KoHcTatupyromas 4acTe MpUKa3a MOKET OTCYTCTBOBATb.
2.4. Pewenue — nNOKaNbHBIM aKT, MPUHUMAEMBIA KOJUICTHAIBHBIMH OpTraHaAMU
VYupexxaenus B 1esIX pa3pelieHuss Hauboaee BaXKHBIX BOMPOCOB UX JEATEIHLHOCTH.
TeKCT pemeHns COCTOUT U3 JIBYX YacTEW: KOHCTATUPYIOLIEW U PACIOPSAIUTEIBHOM,
pazaenenHbix cimoBoM «PEIINJI»y («PELIWIIA», «PEIIWIIO», «PEIINIINY),
KOTOpOE IeYaTaeTcsi MPOMUCHBIMM OyKBaMU C HOBOM CTpoku oOT mnoisa. [lpu
HEOOXOIUMOCTH KOHCTAaTHUPYIOIIAasi YacTh MOXET COJEpPKaTh CChUIKM Ha 3aKOHBI U
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Ipyrue HOpPMaTUBHBIE akThl. PacmopsauTenbHass 4acTh M3JAraercs IyHKTaMH.
Pemennss Moryr conepkarb MPUIIOKEHHS, CChUIKA Ha KOTOpbIE JaeTcs B
COOTBETCTBYIOIIMX MYyHKTaX PacHoOpsAUTENbHON 4YacTu. PelieHus! MmoanuchiBalOTCA
IIpe/ice1aTeNeM U CEKPETAPEM KOJJIETHAIbHOTO OpraHa.
2.5. Ilonoscenue — JOKaIbHBIA aKT, YCTAaHABIMBAIOUIMI MPaBOBOI CTaTyCc OpraHa
VIOPABJICHUS] LIKOJBl WM OCHOBHBIE IpaBWiIa (MOPSAOK, IPOLEAYPY) pealu3aluu
VYupexxaeHneM Kakoro-i1u00 U3 CBOMX MPaBOMOYHIA.
2.6. Ilpasuna — IOKaJNbHBIA aKT, pPErNIAMEHTUPYIOUIUN OpraHU3alMOHHbIE,
JTUCIUIUIMHAPHBIE, XO3SWCTBEHHbICE U HMHbBIEC CIEIUATIbHBIE CTOPOHBI ACATEIBHOCTU
IMIKOJIBI M €ro paOOTHUKOB, OOy4YalOIIMXCd W HMX PpOAUTENed (3aKOHHBIX
npe/icTaBUTENEH ).
2.7. Hncmpykyua — JOKAJIbHBIA aKT, YCTaHABIMBAIOIMIMA TOPSIOK U CIOCO0
OCYIIECTBJICHUS, BBIMOTHEHUSI KAaKUX-TMOO JEUCTBUI; COBOKYIHOCTb IIPAaBUII
OCYIIECTBJICHUSI  ONPENIETICHHBIX BHJOB JICATENLHOCTH, TPOBEJICHUA padoT,
CITy>K€OHOT0 MOBEACHUS.
NHcTpykiuelt  ompenensioT — mpaBoBoM  craryc  (mpaBa, — OOS3aHHOCTH,
OTBETCTBEHHOCTh) PAaOOTHHKA MO 3aHUMAEMOMW JOJDKHOCTU. MHCTpyKIMS COnep:KuT
UMIEpaTUBHbIE (TIOBEIUTEIbHBIE, HE JIOMyCKalollhue BBhIOOpa) HOPMATUBHBIE
MpEeNMCaHuUS.
JIOJMKHOCTHBIE MHCTPYKIIMH, pa3padaThIBAET pyKOBOAUTEND Y UPEXKICHHUS.
2.8. YupexneHue HMeeT Ipyrue cCrenu@uieckue HOPMATHUBHBIE JOKYMEHTHI,
pEeryJMpyIolie OTHOLIEHUsT B cdepe o00pa3oBaHUs WM KOHKPETHU3IUPYIOIIHE
JIOKYMEHTBI, yKa3aHHbIE B HACTOSIIEM IYHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX
YCIIOBUM JEATETbHOCTH YUpEeXKICHUS: TpaBuiia, paclucaHus, IUIaHbl, Tpadukw,
[IUKJIOTPAMMBI, TIPOTPAMMBI, TIOPSIKU, TPOTOKOJIBI, TACTIOPTA.
2.9. JloroBopsl U HMHBIC COTJAIICHUS, KOTOPbIE W3/IAI0TCSI OpraHaMH YIPABJICHHUS
Yupexxnenus He eAMHOJMYHO, a TyTeM COTrJacoBaHUSI C WHBIMH JIMIIAMH,
BBICTYMAIONIMMHA B HHMX, B KayeCTBE CaMOCTOSITEIbHOM CTOPOHBI (HampuMmep,
TPYJIOBbIE JOTOBOPBI, JOTOBOPHI apeHAbl HMMYIIECTBA, JIOTOBOPHl Ha OKa3aHHE
MJIaTHBIX 00pPa30BaTEIbHBIX YCIYT U T.J.) HE ABJISAIOTCS JOKAIbHBIMU aKTaAMH.
3. lHopAA0K MOATOTOBKH JIOKAJIBHOI0 aKTA
3.1. HuImmaTopoM NoArOTOBKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh:

*  yUpeIUTElIb;

* Oprasbl yIpaBJICHUsS 00pa30BaHUEM;

*  QIMHUHHUCTpalUs YUpPEKICHUS B JIMIE €€ PYKOBOIAUTENS, 3aMECTUTEICH

PYKOBOJIUTEIIS;

*  KOJUICTHAIbHBIC OPTaHbl YIIPABICHUS Y UPEIKICHUS;

* YYaCTHUKH 00pa30BaATEIBHBIX OTHOIICHHIA.
3.2. Ilpu w3gaHWUU JOKAJIBHOTO aKTa IUPEKTOP YUPEXKACHHUS U  KOJUICTHAThHBIC
OpraHbl yNpaBJeHUs PYKOBOJCTBYIOTCSI MPUHIIMIIAMHI 3aKOHHOCTHU, 00OCHOBAHHOCTH,
JEMOKpaTU3Ma U CUCTEMHOCTH.




3.3. OcHOBaHMEM [JIs1 OATOTOBKH JIOKAJIbHOTO aKTa MOTYT SIBJISTHCS M3MEHEHHS B
3akoHojarenbcTBe PO, KBP (BHeceHne M3MEHEHUH, W3aHHE HOBBIX HOPMATHUBHBIX
IIPaBOBBIX AKTOB).
3.4. IIpoexT JI0KaIhbHOTO HOPMATHBHOTO aKTa TOTOBHUTCS OTIACIHHBIM PAaOOTHUKOM
WM TPYNmHol paOOTHUKOB TIO TMOPYYCHHUIO PYKOBOAMTENS YUPESKICHHS, a TAKKE
KOJUIETHAJIbHBIM ~ OpPraHOM yHpPaBJICHUS YUPEKICHUS, KOTOPBIM BBICTYNUI C
COOTBETCTBYIOIIEN HHUIITHATUBOM.
3.5. IloaroToBKa JOKadbHOTO HOPMATUBHOTO aKTa BKJIIOYAeT B ce0s M3yueHHUE
3aKOHOAATEIbHBIX M HWHBIX HOPMATHUBHBIX AKTOB, JIOKAJIBHBIX HOPMATHBHBIX AKTOB
VYupexneHus, perJaMeHTHPYIOIINX T€ BOIPOCHI, KOTOPBIE MPEAIIONIAraeTCsl OTPA3UTh
B MPOEKTE HOBOTO aKTa, M Ha 3TOM OCHOBE BBIOOpD €ro BHJA, COACPKAHUA U
MIPE/ICTABJIICHUE €T0 B MUCbMEHHOU (opMme.
3.6. IloarotoBka HanOoyiee Ba)KHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB (MPOEKTOB
pelIeHni coOpaHuii, IEJICOBETOB, KOJUIETHATIBHBIX OPraHOB YIpaBJCHUS, MPUKA30B,
MOJIOKEHUM, MpaBUi) JOJIKHA OCHOBBIBATHCS Ha pe3ysibTaTax aHajlu3a OCHOBHBIX
CTOPOH JEATENBHOCTA YUPEXKIAECHUS, TCHICHIMA €ro Pa3BUTHUSA WM CIHOKUBIICUCS
CUTYaIlUHU.
3.7. Ilo BompocaM mpuemMa Ha paboTy, NMEPEBOJOB, YBOJILHEHHH, MPEIOCTABICHUS
OTIYCKOB, MOONIPEHUN WU TMPHUBJICUCHUS COTPYJHUKOB K JUCHMUIUIMHAPHOU WIH
MaTEepUAIBHOW OTBETCTBEHHOCTH U3JAOTCS IIPUKA3bl, B COOTBETCTBUH ¢ TK PO.
3.8. IIpoeKT JI0KaTbHOTO HOPMATUBHOIO aKTa TMOJJICKHUT 00s13aTEIHHON MPOBEPKE HA
JUTEPATYPHO-CTHIIMCTUYECKYI0O TPAMOTHOCTh M TPABOBOWM 3KCIIEPTU3E, KOTOPbIE
MPOBOJATCA YUPEXKICHHUEM CaMOCTOATENIBHO JHOO € yYacTHEM MPHUBJICUYEHHBIX
CrienuanucToB. JIOKaJIbHBIA HOPMATHUBHBIM aKT, HE NPOLICAIINNA MPABOBYIO
JKCIIEPTU3Y, HE MOJIEKUT PACCMOTPEHUIO U IIPUHATHIO.
3.9. TlpoekT OKaJIbHOTO HOPMATHUBHOTO AaKTa MOXET OBITh TMPEACTaBICH Ha
o0Cy)XJIeHHE TyTeM pa3MEIICHUs MPOEKTa JIOKAaJhbHOTO HOPMATHUBHOTO aKTa Ha
MH(POPMAIITMOHHOM CTEHJI€ B JOCTYIHOM JJisi BceoOliero o0o3peHusi MecTe, Ha
opHUIIUATBHOM camnre Yupexaenus, MyTEM HanpaBJICHUS MPOEKTA
3aMHTEPECOBAHHBIM  JIMI[aM, TPOBEACHUS  COOTBETCTBYIOIIETO COOpaHUs C
KOJIJIEKTUBHBIM OOCYXJIEHHEM IMPOEKTa JIOKAJbHOIO HOPMATHBHOIO akTa W T.1. B
CIydae COTIVIACOBAHMSI IPOEKTA JIOKAJIBHOTO aKTa HAa HEM IMPOCTABISICTCS BHU3a
«COI'-TACOBAHOM».
3.11. Jlna BBemeHus B JEUCTBHE JIOKAIBHOTO aKTa HM3JACTCS MPUKA3 IUPEKTOpa
YupexaeHus.
3.12. B VupexneHus co37al0TCS YCIOBHUS Il O3HAKOMJICHUS YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHUN C JIOKAJTBHBIMHU akTaMu. O3HAKOMIJICHHE MOXET OBITh
MPOBEJCHO TOJA TMOJNUCh B CiIy4yasX, HPEAYCMOTPEHHBIX HOPMAaTUBHBIMU
JOKyMEHTaMu, JTUOO pa3MelleH B OOIIeA0CTyITHOM MecTe (MH(GOPMAIIMOHHBIN CTEH]
YupexaeHus, OQUIIHaTbHbIA CAaT YUpeIKICHHS).
3.13. M3MmeHeHus B JIOKAJIBHBIM aKT BHOCSTCS 1O Mepe HeobxoauMocTu. M3MeHeHus
U JONOJIHEHHS B JIOKAJbHBIA aKT BCTYNAKOT B CUJIy C J1aThl, YKa3aHHOW B MPUKA3E O
BHECEHUU U3MEHEHUM WIIH JONOJHEHHUN B JIOKAJIbHBI HOPMATUBHBIN aKT, a B CIy4dae
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OTCYTCTBHS YKa3aHUs B HEM JaThl — TI0 MCTCUCHUIO 7 KaJCHIAPHBIX THEH C JaThl
BCTYIUICHHS TIPUKa3a O BHECCHUM M3MECHCHHWIA WM JOTOJHEHUHN B JIOKAJIBHBIA aKT B
CUITY.
B cnydae w3MeHeHWH B HOPMATHBHO-TIPABOBBIX  akTax  (emepanbHOTO,
PETHOHATLHOTO WJIM MYHHITUIAIHHOTO YpPOBHEW, W3MEHECHHS B JIOKAJbHBIA aKT
VYupexxaeHus BHOCUTCS HE TIO3HEE 2-X MECSIIEB CO JTHS UX OIMyOJITMKOBAHUS.
4. lokyMeHTaJIbHOE 0hopMIiIeHHE
4.1. JlokalbHBIH aKT JOKEH OBITh JOKyMeHTaabHO odopmieH. CTpyKTypa
JIOKaJbHOTO aKTa JIOJDKHA OOECIICUHTh JIOTHYCCKOE Pa3BUTHE TEMBI IIPABOBOTO
PETYIMpPOBAHHUS.
4.2. O0uue TpeboBaHusI K 0(pOPMIIEHHIO JIOKAJILHBIX AKTOB BKJIIOYAIOT CICAYIOIINE
10JIOKCHUS:

* JlokanpHBIN aKT JOJDKEH COACp)KaTh HAUMEHOBAHUE JIOKAJILHOTO aKTa M JaTy

U3JIaHUS.
* Ecuu tpebyercs pa3bsCHEHUE LEJIe 1 MOTUBOB MPUHATHS JIOKAJIIHOTO aKTa,
TO HeoOXoAuMa BCTyNUTEIbHas 4acTb — npeamOyna. IlonoxkeHus

HOPMAaTHBHOI'O XapakTepa B peamMOyily He BKIHOYAIOTCA.

* HopmartuBHble mnpeanucanus OQOPMISIIOTCS B BHUJE IYHKTOB, KOTOpPBIE
HYMEPYIOTCS apaOCKUMU LU(PpaMHU C TOYKON U 3ar0JIOBKOB HE UMEIOT. [[yHKTBI
MOTYT HOJIPA3JIENATHCS HA MOAIYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO HJIA
IUGPOBYI0 HyMepaluio. 3HaYUTENIbHbIE 110 O0BEMY JIOKAJIbHBIE AKTHI MOTYT
JICIUTHCS] HA TJIaBbl, KOTOPhIE HYMEPYIOTCSI pUMCKUMU (apaOCKUMU) U pamu
Y UMEIOT 3ar0JIOBKH.

* Ecau B JOKaJIbHOM aKTe€ MPUBOIATCS TaOJIMIBI, TpaQUKH, KapThl, CXEMBbI, TO
OHU O(OPMIIAIOTCS B BHJE MNPUIOKEHHH, a COOTBETCTBYIOLIUE ITYHKTHI
JIOKaJBHOIO aKTa JOJDKHBI MMETh CCBUIKM Ha 3TH NPHWIOKEHMS. JIOKaIbHBIN
aKT C IPWIOKEHUSAMHU JOJDKEH UMETh CKBO3HYIO HYMEPALUIO CTPAHULI.

* JlokanpHBII HOPMATUBHBIM aKT U3JaracTcsi Ha rOCyIapCTBEHHOM s3bike PD u
JOJIKEH COOTBETCTBOBATH JIUTEPATYPHBIM HOPMaM.

* B JOKanbHBIX HOPMATHBHBIX aKTax MdalOTCAd ONpPENENIEHUsI BBOJUMBIX
IOPUINYECKUX, TEXHUUECKUX U JPYTUX CIEUHUATbHBIX TEPMUHOB, €CJIM OHU HE
ABJISIFOTCSL OOIIEU3BECTHBIMU U HEYNOTPEOIsieMbIMH B 3aKOHO1aTebcTBE PD 1
PErMOHaIbHOM 3aKOHOAATENIbCTBE.

4.3. Kaxnplii KOHKPETHBIA JIOKAJbHBIM aKT HMEET YCTaHOBIIEHHYIO (opMmy.
Odopmisercs B coorBerctBun ¢ 'OCT P 7.0.97-2016 «Cucrema cTaHmapToOB IIO
uHpopMaluu, oudnanoreunomy u uzaarenabckomy aeny (CUBU/). Opranusanuonso-
pacnopsiauTeabHas ToKyMeHTauus. TpeboBanus K 0(hOpMIICHUIO TOKYMEHTOBY.
4.4. JlokanpHble aKThl IPOXOIAT NPOUEAYPY PETUCTPALMHU B CIELIMAIBHOM >KypHAJE.
OO0s13aTeNbHOM perucTpaluy Mo/IeKaT MOJ0KEHUS, IPaBUiia, HHCTPYKIIUH, TPUKA3bI
Y PaclopsKEHUs TUPEKTOPA IIKOJIBI. PErucTpannio JOKaJIbHBIX aKTOB OCYILIECTBIIAET
OTBETCTBEHHBIM 3a BEIEHUE JIEJIONPOU3BOJACTBA COIVIACHO HWHCTPYKLUUHU 110
JEJIONPOU3BOACTBY B  YUPEXKIECHUHU. Perucrtpanuss nojoxeHW, OpaBUI U
MHCTPYKIUI OCYIIECTBISETCS HE IMO3JHEE MAHS MX YTBEPXKICHHUS JUPEKTOPOM
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VYupexxaeHus, NpUKa3oB U PaclopsDKEHUN TUpEKTopa YUpekJeHus — He TMOo37Hee
JTHSL UX WU3IaHUSL.
5. OcHOoBHBIE TPeOOBAHNS K JTOKAJIbHBIM HOPMATUBHBIM aKTaM
5.1. Cpenu noKanbHBIX HOPMATUBHBIX AKTOB YUPEXKJACHHS BBICUIYIO FOPUINYECKYIO
cuity umeer Ycmaeg. 1loaToMy, npuHMMaemble B YUpPEXKACHUS JIOKAJIbHBIC
HOPMATUBHBIC AKThI, HE IOJKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.
5.2. Ilpu nOArOTOBKE JIOKATBHBIX HOPMATUBHBIX aKTOB, PETYJIUPYIOUIUX COLIMATBHO-
TPYJIOBbIE OTHOIICHUS (HalpUMEp, KOJUIEKTUBHBIN JOTOBOp, MpaBHUiia BHYTPEHHETO
pacrnopsJika u Jip.) cieayeT PyKOBOJCTBOBATbCS PEKOMEHIALUSAMH O HUX.
5.3. Honoxcenue NOMKHO CONEPKATH CIEYIOUIUE 003aTEIbHbIC PEKBU3UTHI:
* 0003HayYeHUE BUJA JIOKAIIbHOTO HOPMATHUBHOTO aKTa, €r0 HAMMEHOBAHUE,
* TpudBbL: IPUHATO, YTBEPKICHO, COTIACOBAHO;
*  PETUCTPALMOHHBIN HOMEP, TEKCT, COOTBETCTBYIOIIHNI €r0 HANMEHOBAHHUIO;
* TEKCT, COOTBETCTBYIOIIHI €r0 HAUMEHOBAHUIO;
* OTMETKY O HaJU4YUU IPUIOKEHUS U COTJIaCOBaHMUS.
5.4. IIpasuna NOMXHBI cOAEPKATh CACAYIONINE 00513aT€JIbHbIC PEKBU3UTHI:
* 0003HaYEHUE BU/IA JIOKAIHLHOTO HOPMAaTUBHOIO aKTa, €r0 HAMMEHOBAHMUE;
* Tpudbl OPUHATUS U YTBEPKICHHUS;
* TEKCT, COOTBETCTBYIOIIUM €r0 HAUMEHOBAHUIO;
* OTMETKY O HaJU4YUU IPUIOKCHHUS;
* PErucCTpPaLMOHHBIA HOMED.
5.5. Hncmpykuyuu TOJKHBL CONIEPXKATh CISAYIONINE 00s3aTeIbHbIC PEKBU3HUTHI:
* 0003HauYeHUE BU/A JIOKAIIBHOTO HOPMATHUBHOTO aKTa, €r0 HANMEHOBAHUE;
* TpudbI IPUHITHUSI U YTBEPKICHUS;
* TEKCT, COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO;
* OTMETKY O HaJU4YUU NPUIOKEHHUS;
* PErucCTpalMOHHBIA HOMED.
5.7. Pewtenus NOKHBL COAEPKATH CICAYIONIME 00s13aTeIbHbIC PEKBU3UTHI:
* 0003HaYEHUE BUJIA JIOKAITHBHOTO HOPMATUBHOIO aKTa;
* MECTO U JaTy NPUHSTHUS,
*  TEKCT;
*  JIOJDKHOCTD, (DaMUJINIO, MHUITHAIIBI U MTOJIKCH JIUIIA, IPUHSIBIIETO PEIICHUE;
* OTTHCK II€YaTH.
5.8. Ilpuka3zwsl TOTKHBI CONEPKATH CICTYIONINE 00sS3aTeIbHBIC PEKBU3UTHIL:
* 0003HauYeHUE BU/A JIOKAIIbHOTO HOPMATHBHOTO aKTa, €r0 HAMMEHOBAHUE;
* MECTO U JaTy NpUHSTHUS,
* PErucCTpPaLMOHHBIA HOMED;
* TEKCT;
*  JIOJDKHOCTH, (haMUJIMIO, WHUIIMATBI U TIOJIMUCH PYKOBOJUTENS Y UPEKICHUSI.
[Tpukassr oopmisroTcs Ha GUPMEHHOM OJIaHKE Y UPEKICHUS.
5.9. Ilpomoxonsl u akmpl [OJNKHBI _COAEPkKATh CiEAYIOlUe 00s3aTenbHbIe

PEKBHU3UTEI:
* 00o03HaucHHE BH/a JIOKAJIbHOT'O HOPMATUBHOI'O aKTa,




* ATy COCTaBJICHUS;

* HOMED;

* KOJMYECTBO MPUCYTCTBYIONMIUX;

* TEKCT, COJEp Kallliii MOBECTKY MHs, OMUCAHUE XOJa, MOPSAKAa U MPOLEAYPHI
COBEPIIAEMBIX OMNPEJCICHHBIX (FOPUANYECKA 3HAYUMBIX) JEHUCTBUN JHOO
OTCYTCTBHUE ONPEACICHHBIX (PAKTOB;

*  JIOJDKHOCTD, (DaMHIINIO, MHUITMAIIB ¥ TIOMUCH JIWIA (JIUI), COCTAaBUBIIUX WIIH
NPUHUMABIINX YYaCTHUE B COCTABIECHUU ITPOTOKOJIA UIIN aKTa.

5.11. Ipocpammel u naanpl JOIHKHBL CONEPXKATh CIACAYIOMNE 00s3aTeabHbIC
DPEKBU3UTHI:

* 0003HayYeHUE BUJA JIOKAIIbHOIO HOPMATUBHOT'O aKTa, €ro HAMMEHOBAHUE;

* MECTO U JaTa MPUHATHS;

* TEKCT JIOKAJbHOTO  HOPMATMBHOTO  aKTa, COOTBETCTBYIOLHUE  €r0
HAaVMEHOBAHUIO.

5.12. [onxcnocmnana uncmpykyua paboTHHKA JODKHA COACPXKAaTh CIEAYIOIINE
pa3zesbl:

* 0o0mme IMOJI0KCHUS;

* TpeOOBaHUA KBATU(PUKALINY;

* OCHOBHBIE 33]1a4H, MPaBa, MPEIOCTABIISIEMbIE pA0OTHUKY U €r0 00SI3aHHOCTH;

*  B3aUMMOJCUCTBUS;

* OTBETCTBEHHOCTh 3a HEKAYECTBEHHOE W HECBOEBPEMEHHOE BBINOJHECHHE
(HeucnoHeHue) 00s13aHHOCTEH, MPEAYCMOTPEHHBIX JOJKHOCTHOM
UHCTPYKLHEH;

6. ITopsAIOK NPUHATHUS M YTBEPKACHUSA JOKAJIBHOI0 HOPMATHBHOI0 aKTa

6.1. JlokanbHbIi HOPMATUBHBIA aKT, MPOUIEAIIMI MPOBEPKY HA JHUTEPATypPHO-
CTUJIMCTUYECKYI0 TPaMOTHOCTh M TPABOBYIO JKCIEPTH3Y, a TaKkKe MPOUEAypY
COTJIACOBAHMS, MOJJICKUT MPUHATUIO U YTBEPKICHUIO PYKOBOJUTEIEM Y UPEIKICHUS
B COOTBETCTBUU C YCTABOM Y UPEKICHUS.

6.2. JlokanbHble HOPMATUBHBIE aKThl YUPEXKACHHS MOTYT MPUHUMATHCS OOIIUM
coOpaHWeM TPYyAOBOrO KOJUIEKTHBA, llemarorudeckum COBETOM, HaACICHHBIMU
MTOJTHOMOYHUSIMU TI0 TIPUHSATHUIO JIOKAJbHBIX HOPMATHBHBIX aKTOB B COOTBETCTBHUH C
YcraBom YupexaeHus, — IO NpeaMeTaM HUX BEICHUS U KOMIICTCHIIMU, a TaKkKe
COTJIACOBBIBACTCS C YTPABJISIONIMM COBETOM B COOTBETCTBHHM C TMOJOXKEHHEM 00
VYpasisronmeM CoOBETE.

6.3. Ilpu npuHATHH JOKaJbHBIX HOPMATHUBHBIX AaKTOB, 3aTparuBalolIUX IpaBa
oOydJaronmxcsi, BOCIMUTAHHUKOB, POJIUTENCH  (3aKOHHBIX  MpeICTaBUTENEH),
yanThiBatoTCs MHeHHE CoBeta oOyuatomuxcsi, CoBeTa poauTenei.

6.4. He moanmexar NPUMEHEHHIO JIOKAJIbHbIE HOPMATHUBHBIE AKThI, YXYJIIAIOIINE
MOJIOKEHUE YYACTHUKOB 00Pa30BATEIbHBIX OTHOIIEHUH MO CPABHEHUIO C TPYAOBBIM
3aKOHOAATEIbCTBOM, KOJJIEKTUBHBIM  JIOTOBOPOM, COTJIAIICHUSIMU, a TaKXKe
JOKAJIbHBIE  aKThl, MPHUHATBIE C HApPYLICHHWEM TMOpsAdKa ydeTa MHEHUs
IPEACTABUTEIIBHOTO OpraHa.




6.5. Ilpomegmuii mnpoueaypy MNPUHATHS  JIOKAJIbHBIA  HOPMAaTHUBHBIM  aKT
yTBEpXKIAeTcs pyKoBoauTeneM YupexacHus. DakT yTBepxkacHHS odopMIsIeTCs
MIPUKA30M PYKOBOJUTENS Y UPEKICHUS, 3aBEPEHHBIN MOIKUCHIO.

6.6. JlaToli mpUHATHS JIOKAIBPHOTO HOPMATHBHOTO aKTa, TPEOYIOMIETO yTBEPKIACHUS
PYKOBOAUTENEM Y UPEXKACHUS, SIBIIIETCA J1aTa TAKOTO YTBEPKICHUA.

6.7. Ilocne yTBepxk IeHUS JOKAaJIbHOIO HOPMATUBHOTO aKTa MPOBOJUTCS MPOLEAypa
O3HAKOMJICHUSI C HHUM YYaCTHHUKOB OOpa30BaTEJIbHBIX OTHOIICHUM, HA KOTOPBIX
pPacCIpOCTPAHSAIOTCA TOJIOKEHHSI JTaHHOTO JIOKAJIBHOTO HOPMAaTHUBHOIO  AKTa.
O3HaKOMJIEHHE C JIOKAJbHBIM HOPMATHUBHBIM aKTOM O(OPMIISIETCS B BHUJE MOAMKUCH
O3HAKOMJISIEMBIX JIMIl C YKa3aHUEM J1aTbl O3HAKOMJICHUS HA OTHAEIIBHOM JIMCTE
03HAKOMJICHUSI, IPUJIAraeMOM K HEMY, TUOO B OTAECIBHOM KypHAJIe..

6.8. Perucrpamuio JOKaJIbHBIX HOPMATHUBHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIN
3a BEICHHE JECJIONPOU3BOACTBA COIJJACHO HWHCTPYKIMU IO JEJIONPOU3BOACTBY B
YupexneHus.

6.9. Perucrpanus mosoeHui, MpaBwil 1 HHCTPYKIIMH OCYIIECTBIISICTCS HE MMO3IHEE
JIHS WX YTBEPXKACHUS PYKOBOAUTEIEM YUPEKICHHUS, MPUKA30B U PACIOPIKEHUN
PYKOBOAUTENA YUPEKACHUA — HE MO3IHEE THS UX U3TAHUS.

6.10. YTBepkIeHHBIN JIOKATBHBIN aKT MOJICKUT OITyOJIMKOBAHUIO Ha O(QUIIHATIEHOM
caiite Yupexaenus B TeueHue 10 (mecatu) kaneHaapHbIX JHEH.

/. Ilopsiiok BHEeCEHHSI U3MEHEHMSI U IOTOJTHEHHU I B JIOKAJILHbIE AKThI

7.1. B peiicTByromme JOKaJIbHBIE AaKThl MOTYT OBITh BHECEHBI HU3MEHEHHS U
JOTIOJTHEHUS.

7.2. TlpennoxeHne 0 BHECEHHH U3MEHEHUN MOXET MCXOAWTH OT JIF0OOTr0 opraHa u
JIALA, KOTOPBIM COITIACHO HAacToAleMy l1on0keHno nmeer npaBo CTaBUTh BOIIPOC O
pa3paboTKe U MPUHSATUN COOTBETCTBYIOIIETO JIOKAJIILHOTO aKTa MO0 yTBEP>KIaTh 3TOT
JOKYMEHT.

7.3. Tlopsiiok BHECEHHUSI U3MEHEHHI U JOTIOJTHEHUM B JIOKAJIbHBIC aKThl Y UpPEKISHUS
OompeAenseTcss B CaMHUX JIOKaJbHBIX akTaX. B oOcCTanbHBIX Cllydasgx W3MEHEHUS M
JOTIOJTHEHUS OCYIIECTBIISIFOTCS B CIEAYIOLIEM MOPSIIKE:

* BHECEHHE U3MEHECHUMHW M JONOJHEHUM OCYUIECTBISIETCS B  MOPAJKE,
YCTAHOBJIEHHOM B JIOKQJbHOM HOPMAaTMBHOM AaKT€, HA OCHOBAHUU KOTOPOIO
BHOCSITCSI U3MEHEHUS,

* HW3MEHEHHUS U JOMOJIHEHHUS B IMOJOXXCHUSA, MPUHSITHIE MOCJIE COMIACOBAHUS C
KOJUIETHAJIbHBIM OPraHOM  YIIPABIICHUS, BHOCATCS IyTEM HM3JAaHUS IIPUKA3a
TUPEKTOpAa YUpEekKICHUS O BHECEHUM W3MEHECHWUW WM JIOTIOJIHEHWH B
JIOKAJIBHBIN aKT C MTPEABAPUTENBHBIM ITOJYYEHUEM OT HETO COMIIACHSL.

7.4. JlokanbHBIE HOPMATHUBHBIC AKTHI MOTYT OBITH JOCPOYHO U3MEHEHBI:

* B Clly4ac BHECCHMS M3MEHCHUMN B 3aKOHOAATEJBHBIC aKThl U YUPEIUTEIbHBIC
JOKYMEHTBI Y UpEXKIECHUS;

° TI0 pe3y/ibTaTaM CIEUHUAIBHOU OLIEHKHU yCIOBUH TPYyHa.

7.5. 3MeHeHHs W JOMOJHEHUs B JIOKAIbHBIA aKT BCTYMAlOT B CHIIy C JaThl,
YKa3aHHOM B NIPUKA3€ O BHECEHUU WU3MEHEHUM WJIA JOTNOJHEHUW B JIOKAJIbHBIN
HOPMATHUBHBIN aKT.



8. OTBeTCTBEHHOCTH

8.1. 3a wHeucnomHeHWe WM  HEHAJJIC)KAllee HWCIOJHEHHWE  TpeOOBaHMUIA,
YCTAHOBJICHHBIX B JIOKAJIbHBIX AKTaxX YUYPEXKICHUS, COTPYAHUKU YUPEKICHUS HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUHM C YCTaBOM, TPYAOBBIM KoJekcOoM Poccuiickon
Oenepanuu.

8.2. 3a HeucnoiHEHWE WM HEHAJUICKAIlee WCIOJHEHHWE OO0S3aHHOCTEH,
YCTAHOBJICHHBIX JaHHBIM [lonoxkeHnem, paOOTHUKHU YUpPEKICHUS, YU4aCTBYIOIIUE B
pa3paboOTKe JIOKAJbHBIX aKTOB, HECYT OTBETCTBEHHOCTb B COOTBETCTBUHU C
JNENUCTBYIOIIUM TPYIOBBIM 3aKOHOJATEIBCTBOM.

9. JlelicTBHE JTOKAJIbHBIX AaKTOB

9.1. JlokanpHble akThl YUpexJACHUS JIEUCTBYIOT TOJBKO B Mpeenax YUpexaeHus u
HE MOTYT PEryJIMPOBaTh OTHOIIEHUSI, CKJIAIbIBAIOIIMECS BHE Y UPEIKICHUS.

9.2. JlokasbHbIE aKThl Y UYPEKIEHUS YTPAYUBAIOT CUITY (TIOJTHOCTBIO MM B OTACIbHOU
YacTH) B CJICAYIOIIMX CAYYasX:

* BCTYIUICHHE B CHJIy aKTa, IPU3HAIOIIETO JAHHBIN JIOKAJbHBIA aKT yTPATUBIIUM
CUIy;

* BCTYIUICHHE B CHJIYy JIOKaJbHOTO aKTa OOJbIICH FOPUIUYECKON CUIIbI, HOPMBI
KOTOPOTO MPOTHUBOPEYAT MOJOKEHUAM JAHHOTO JIOKAJTBbHOIO AKTA;

* MPU3HAHUE CYAOM WJIM HHBIM YNOJHOMOYEHHBIM OPraHOM TOCYIapCTBEHHOM
BJIACTH JIOKAJIBHOTO aKTa YUpEeKJICHUS MPOTUBOPEUALINM JICUCTBYIOLIEMY
3aKOHO/ATEJIbCTBY.

9.3. JlokanbHBIM akT YUpeKICHUsI, yTPATUBIIUMA CUITY, HE TIOJIJIC)KUT UCTIOTHEHHUIO.

II1. 3akaunTe/IbHbIE M0JI0KEHHUS

3.1. Hacrosmee IlomoxkeHHe O JOKaJIBHBIX aKTaX SBJISETCS  JIOKAJIbHBIM
HOPMAaTHBHBIM aKTOM, NpuHUMaeTca Ha llegarorndeckom coBeTe YUpekICHUs U
yTBepKIaeTcs (100 BBOIUTCS B ICHCTBHE) IMTPUKA30M JTUPEKTOpa Y UpeKIACHUS

3.2. Bce wu3MeHeHHMsS W JIONOJHEHHUsS, BHOCHUMBIE B Hacrtosmee Ilonoxenue,
obopMIISIIOTCST B~ TNHUCbMEHHOM ¢GopMe B COOTBETCTBUU  JICUCTBYIOLIUM
3aKOHOAaTeENbCTBOM Poccuiickoit Denepanum.

3.3. TlonoxeHnue o mopsiAKe pa3padOTKM M TPUHATHUS JIOKAJIBHBIX HOPMATUBHBIX
IIPABOBBIX AKTOB YUPEKIACHUS IMPUHUMAECTCS HA HEOIPEIEIIEHHbIN CPOK. V3MeHeHus
1 jgonoyiHeHus K [loyokeHnio MpuHUMAKOTCs B MOPsAKe, nMpeaycMoTpeHHoM 11.10.1.
Hacrosero IlonoxeHnus.

3.4. Tlocne npunstus IlomokeHus (WM W3MEHEHUN M JIOMOJHEHHM OTICIBHBIX
IYHKTOB U Pa3JejOB) B HOBOM pENAKIMU MpEIbIAyIlas peAakiusi aBTOMaTUYECKU
yTpPauMBaEeT CUILY.


https://ohrana-tryda.com/node/3973

		2021-06-02T10:46:48+0300
	МУНИЦИПАЛЬНОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ "СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА №4" С. П.ИСЛАМЕЙ БАКСАНСКОГО МУНИЦИПАЛЬНОГО РАЙОНА
	я подтверждаю этот документ




